
 

Managing your membership 

Once you have completed initial setup (existing members) or had your membership approved (new members), 
you can access your membership record at any time.  The below sections cover the 3 main tasks (excluding 
subscription renewal) you can carry out within your membership record page. 

Before doing any of the following, you need to login to your membership record using your email address and 
the password you have setup.  To do this, go to https://membership.kcacr.org.uk/login: 

 

Enter the required information and click Log In.  If for any reason you have forgotten your password, click on 
the Forgotten your password? link, enter your email address and you will receive an email with a one-time 
link to get you back into your membership record so you can reset your password. 

Updating your details 

Once logged in, you will be taken to the My Membership page as show below: 

https://membership.kcacr.org.uk/login


 

On the left-hand side, you will see all of your membership information.  If anything needs updating, you can 
edit it here and then click Save at the bottom of the page. 

Create a printable Membership Card 

In recent years, every member has received a KCACR Membership Card containing their membership 
number and some information around the insurance provided by the Association.  This will no longer be the 
case, and instead if you need something to prove your membership for insurance purposes you can create 
your own printable version of the membership card in A5 format. 

On the right-hand side of the My Membership page, you will see the Membership Card section as shown 
below: 



 

Simply enter the required information and click Send.  You will receive an email with a PDF version of the 
membership card attached that can be printed, which looks like this: 

 

 

 

 

 

 

 



 

 

Print your own Membership Certificate 

Although you may receive a membership certificate when you are elected at a District event, you have the 
ability to print your own copy from within your membership record.  The Membership Certificate section is on 
the lower right-hand side of the page as shown below: 



 

To print off your own certificate, simply click on the image to open the customisable certificate which looks 
like this: 



 

Fill in your name and date of election, and then print!  The certificates are pre-signed by the General 
Secretary and one of a number of the elected Vice Presidents. 


